Student TRACE Journal
One entry for one problem that is causing difficulty.
How to use this journal
When to start: Begin an entry whenever a problem is giving you trouble. There is no required number of entries and no set schedule.
One problem at a time: Use one entry for one specific problem. Complete what you can before asking for help, then update the entry after you receive help or test a new idea.
Use during support: Bring or open the entry during office hours, tutoring, class help, or similar support. Your instructor may also choose weekly or per-assignment submission or review.
Learning check: Complete the separate learning check your instructor provides. A journal response counts as the learning check only when your instructor says it directly shows the required understanding.
Purpose: This is a learning record. It is not proof of independent work, and it is not a log for policing AI use.
Entry details
Course or context: [Type here]
Task: [Type here]
Date started: [Type here]


TRACE entry
T - Target the problem
Expected: Name the exact point where you are stuck. Turn it into one focused question.
What problem am I facing, and what focused question am I trying to answer?
	Your response

	[Type here, or use this space when printed.]



R - Research credible sources
Expected: Check permitted course material, primary sources, reference works, tutorials, professional guides, or other support. Note what each useful source clarified and any important limit.
What sources did I check? What did each source clarify, and what limits did I notice?
	Your response

	[Type here, or use this space when printed.]



A - Attempt
Expected: Use what you learned to make the smallest reasonable first effort, such as a draft, calculation, prediction, design sketch, explanation, or solution step. Record what happened.
What did I try, why did I try it, and what happened?
	Your response

	[Type here, or use this space when printed.]





Continue the same problem
C - Consult appropriate support
Expected: State what is still unclear. Ask an instructor, tutor, peer, permitted tool, or other appropriate support for a focused hint, question, explanation, critique, or feedback.
What remains unclear? Who or what did I consult, what focused help did I request, and what help did I receive?
	Your response

	[Type here, or use this space when printed.]



E - Evaluate and explain
Expected: Check the new result. Explain what changed in your understanding, how you checked it, and what you will do next.
What changed, how did I check my understanding, and what is my next step?
	Your response

	[Type here, or use this space when printed.]



Before finishing: Complete the separate learning check your instructor provides. A journal response may serve both purposes only when your instructor says it directly demonstrates the required understanding.
For instructors using Google Docs: Upload this file to Google Drive. Keep the master view-only, and ask each student to make a copy before writing. Google Docs does not preserve the locked Word form regions.

